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Dear Exhibitor,

India Expo Centre and Mart  
Greater Noida, India

The Institute of Indian Foundrymen
Kolkata, India
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On behalf of the India Expo Centre and Mart and the Institute of Indian Foundrymen. we 
welcome you to the 21st Indian Foundry Exhibition IFEX 2025, The Exhibition on Foundry 
Technology, Equipment, Supplies and Services, IFEX 2025 concurrent with 73rd Indian Foundry 
Congress to be held at the Biswa Bangla Mela Prangan, Kolkata from 9th to 11th February 2025.

This Exhibition Manual is provided with the purpose of assisting your organization to prepare for 
your participation in IFEX 2025.

Please read this manual carefully and thoroughly to ensure that all relevant matters are 
processed properly and therefore make your participation in this edition of the above events 
memorable. You are requested to note the deadline and duly submit the Forms on the given 
email id/ Mobile no.

Should you have any queries, please contact the responsible person, whose name, contact 
number and email id are provided in this manual for your assistance.

Thank you for your co-operation.



E-WAY BILL COMPLIANCE
Kindly follow the E-Way Bill System and compliances that is mandatory as per GST Rules.

Click Here & Generate and E-Way Bill

Document for the construction 
of exhibitors' stand

Catalogue entry form 
(additional information)

Important Dates to Remember
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Request Form for the issuance 
of badges for construction

stSubmit latest by 31  January 2025

stSubmit latest by 31  January 2025

stSubmit latest by 31  January 2025

stSubmit latest by 31  January 2025

thNot Later than 08  February 2025

stSubmit latest by 31  January 2025

thSubmit latest by 4 pm on 11  February 2025

stSubmit latest by 31  January 2025

stSubmit latest by 31  January 2025

Requisition for additional 
electricity load

FORM - II  

FORM - III

FORM - IV

FORM - V

FORM - VI

FORM - IX

FORM - X

FORM - XI

FORM - XII

Page No. 21

Page No. 27

Page No. 28

Page No. 29

Page No. 30

Page No. 33 Physical form
is required  

Physical form
is required  

Physical form
is required  

Physical form
is required  

Physical form
is required  

Page No. 34

Page No. 35

Page No. 36

Authority Letter for 
possession of stand

Undertaking of 
‘No Retail Sale'

Exhibitors' 
Exit Gate Pass

Requisition for security 
services at stand

Requisition for housekeeping 
services at stand

Click Here & 
Fill the Form

Click Here

Click Here

Click Here

Click Here

Click Here

Click Here

Click Here

Click Here

Form For Requirement Of 
Pneumatic Air Connection 
Services

stSubmit latest by 31  January 2025 FORM - VII Page No. 31

Form For Requirement Of 
Water Connection Services

stSubmit latest by 31  January 2025 FORM - VIII Page No. 32

stSubmit latest by 31  January 2025 FORM - XIV Page No. 38Requisition for furniture 
and accessories

Heavy / Large Exhibits stSubmit latest by 31  January 2025 FORM - XIII Page No. 37

Catalogue entry form 
(basic catalogue entry)

stSubmit latest by 31  January 2025 FORM - I  Page No. 20 Click Here

https://ifex25-form1.paperform.co/
https://ifex25-form2.paperform.co/
https://ifex25-form3.paperform.co/
https://ifex25-form4.paperform.co/
https://ifex25-form5.paperform.co/
https://ifex25-form6.paperform.co/
https://ifex25-form8.paperform.co/
https://ifex25-form11.paperform.co/
https://ifex25-form12.paperform.co


    

 

About the Venue
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West Bengal Trade Promotion Organization a subsidiary of West Bengal Industrial Development 

Corporation Ltd (WBIDC) under the Department of Industry, Commerce & Enterprises, 

Government of West Bengal functions to promote trade, commerce and industry for overall 

economic development across the state through conferences, trade fairs and exhibitions. 

Spread over 22 acres area Exhibition and Convention Centre of area in the ground floor for 

multi-cuisine air-conditioned food court. The West Bengal Trade Promotion Organization takes 

pride to host several prestigious events in the Biswa Bangla Mela Prangan (BBMP). With the 

newly revamped facilities and evolved infrastructure, BBMP is undoubtedly Eastern India’s 

leading venue for holding Exhibitions, Trade Fairs, Conventions, Confluences and many other 

events. Exhibitors are offered a large space to showcase their products and services.



09, 10 & 11 February 2025, Kolkata, India

IFEX 2025

GENERAL INFORMATION 

VENUE 
Biswa Bangla Mela Prangan
3 JBS Haldane Avenue EM bypass, Connector, Park Circus, 
Kolkata, West Bengal 700046 Expo Date & Timings
09-11 February 2025, (10:00 AM to 6:00 PM)
PREPARATION DATE 
7th February -8th February 2025
No construction allowed after 10 PM on 8th February 2025] 
[Display to be completed on 8th February 2025 by 10:00 PM]

ORGANIZER 
India Exposition Mart Limited  Email:- ifex@indiaexpocentre.com 
Plot No 23-25 & 27-29, Knowledge Park II, Gautam Budh Nagar, Greater Noida 201306

CONTACT PERSONS 

INDIA EXPOSITION MART LIMITED

thPrepare In Advance And Complete Display By 04:00 PM on 8  February 2025

OFFICIAL STAND FABRICATOR:

Surendhar K
Sr. General Manager, RE Rogers India Pvt. Ltd
Mobile: +91-9945083076, 
surender@rogersworldwideindia.com
rajath@rogersworldwideindia.com
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Preferred Stall Fabricators

Mr. Rakesh Kumar Jha 

Mr. Viksit Rana 

Mr. Abdul Hadi Khan 

Mr. Charan

Mr. Bhupender

+91-9311708367

 +91-93112 06316

+91-92891 37552

+91-9205876777

 +91-97177 90583Operation Coordinator 

Project Head

Branding Publicity

Accountant 

marketing2@indiaexpocentre.com

ifex@indiaexpocentre.com

communication@indiaexpocentre.com

finance3@indiaexpocentre.com

it1@indiaexpocentre.comInternet / WIFI

Ms. Divya Sharma  +91-9289320707Project Coordinator exhibiton8@indiaexpocentre.com

PARAS ART STUDIO 
H.O. -  A 25/7 Middle Circle, Connaught Place,
New Delhi 110001 Office : A1 Ghitorni Market 
M.G. Road, New Delhi 110030 
P: 91-11-2-3327-166/333, 584-4804 
E: info@parasartstudio.com   :www.parasartstudio.com

PARAS ART STUDIO 
H.O. -  A 25/7 Middle Circle, Connaught Place, 
New Delhi 110001 Office : A1 Ghitorni Market 
M.G. Road, New Delhi 110030 
P: 91-11-2-3327-166/333, 584-4804 
E: info@parasartstudio.com   
:www.parasartstudio.com

Beast Minds Exhibits and Interiors 
B1-325, Sector-17, Rohini, New Delhi-89
+91-8130895659 +91-9971130928
beastmindexhibits@gmail.com



MOVE-IN & MOVE-OUT SCHEDULE FOR DISPLAY

Raw Space 
(Exhibitors constructing own stand) 

Built – up Stand 
(IEML built up stands) 

Possession of Stand 7th February 2025 [09 AM onwards] 8th February 2025 [10 AM onwards]

Booth Construction 
8th February 2025 [04 PM onwards]

Till 8th February 2025 (10 PM)

Booth Decoration 
th8  February 2025 

(must be f inished by 10 PM)  

Move-Out Exhibits th11  February 2025 (after 6.00 PM) th11  February 2025 (after 6.00 PM) 

Termination of 
Booth Electricity 

th11  February 2025 (after 6.00 PM) th11  February 2025 (after 6.00 PM)

th7  February 2025 [10 AM onwards] 

Till 8th February 2025 (10 PM)
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th8  February 2025
(must be f inished by 10 PM)  

Important – Possession of Raw Space will be given to the exhibitors on 7th  February 2025 on 
handing over of the Certificate to Build which will be issued from in the organizer's office on 
showing receipt of No Dues Certificate, Form- III with approved booth design, Form -V for 
Additional Electricity load and Exhibitor’s Undertaking on Company letterhead. 

Possession of shell Stand will be given to the exhibitors on 9th February 2025 on submission of 
the Authority Letter in Organizer Office (as per Form-VI encl). The Organizer’s office will issue 
stall possession certificate which will be handed over to the Hall Manager for possession of 
stand. Exhibitors are requested to ensure that no payment is due to be paid to IEML (organizer) 
on account of the fair participation as it may deny them timely possession of their exhibition 
space.

Very Important – NO CONSTRUCTION ACTIVITY will be allowed after 04 PM on 8th February 
2025. There is likely to be a complete security drill and hall sanitization, which will not permit 
activity in of stands after 10 PM on 8th February 2025. All exhibitors are requested to follow the 
above schedule and complete their construction and display/ Testing of machine by 04 PM on 
8th February 2025.

Please be noted that the organizers will not allow any construction work in any of the exhibition 
halls beyond the deadline of 04 PM on 8th  February 2025. Decoration/ Testing beyond deadline 
of 10 PM on 8th February 2025. 

th All exhibitors are requested to kindly complete their stall construction by 04 PM on 8 February 2025. 
NO CONSTRUCTION / CARGO MOVEMENT will be allowed thereafter



The exhibition will open on 9th February 2025 at 10 AM. The exhibitors are therefore 
requested to cooperate with the organizer and complete their display as per the deadline 
so that necessary covid related protocols can be followed and arrangements for the 
inauguration can be made. 

ENTRY AND REMOVAL OF EXHIBITS

EXHIBITORS BADGES (No Entry without Badges)

NOTE: The exhibitors will be issued badges as per the following break up: 

SIZE OF STAND IN SQ. MTR.               12 -18           24 - 36              42 - 96           100 & above

NO. OF BADGES ADMISSIBLE             THREE           FIVE                    SIX                     TEN 

• Exhibitor Badges will be issued for security reasons which are mandatory to carry for all 
   the exhibitors. 
• All visitors must register at the expo and carry their visitor's badge throughout the expo. 
• No visitor below the age of 18 years will be permitted inside the venue. 
• These badges are not transferable. 
• All exhibitors are requested to display their badges throughout the expo. 

Entry to exhibition halls will not be permitted without valid badges. • 
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Entry of freight vehicles in the "Biswa Bangla Mela Prangan complex will not be permitted 
during exhibition period. However, vehicles carrying exhibits will be allowed entry up to 12 
noon on 8th February 2025 for the purpose of bringing in exhibits only, provided the 
possession of stand has been taken and construction completed as per given timeline. Entry 
and exit of freight vehicles during the built-up & dismantling period will be allowed only from 
the designated Gates as per the details given below: -

For moving out, all Exhibitors will be required to submit three (03) copies of Form-X Gate Pass to 
the hall manager deployed in their respective hall by 11th February 2025 till 4 PM. The duly 
stamped Gate Pass can be collected from the respective Hall Manager/Organizer office on 11th 
February 2025 from 12 noon onwards after clearance of all dues. After conclusion of the expo, 
the exhibitor shall take their exhibits and other materials out of the exhibition halls after 6.00 
PM on 11th February 2025. The vehicles for loading and moving out of the exhibits will be 
allowed inside Mela Prangan after 6 PM. Exhibitors may please note that no entry or exit of 
freight vehicles will be allowed other than from the specified gate. However, the organizers may 
change the entry/exit plan at any time due to administrative reasons.

Hall No. Entry Gate Exit Gate

A & B Gate No. 01 Gate No. 05



MODULAR STAND BUILT UP STAND 
A 12 sq. mt. constructed stand will include the following: 
          - Three sides wall panel                          - One plug socket                            - One dustbin 
          - Floor Carpeting                                    - One table & two chairs 
          - Fascia with participants name              - 1 spotlight for every 3 sqm space 
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The badges will be handed over to the exhibitors at the venue. They can collect them from Organizer 
office/their respective Hall Manager on submission of the Authority Letter. ( On Company Letterhead)

Exhibitors may please note that no entry or exit will be allowed other than from the specified gates. 
However, organizers may at any time change the entry/exit plan due to administrative reasons. NO 
WORK WILL BE ALLOWED WITHOUT CONSTRUCTION BADGES - Exhibitors may
please note that entry of labour / exhibitor’s staff without construction badges will not be allowed in 
the venue Complex during the Built-up days.

The Organizer will issue Construction Badges to all exhibitors or their representatives for entry into 
exhibition area during the construction period from 7th February to 8th February 2025 and these 
badges will be valid till 10 PM on 8th February 2025. The staff and contractors with the construction 
badges will only be allowed to enter the exhibition area during construction period. Kindly fill- up 

stand submit enclosed Form-IV by 31  January 2025 . The staff and contractor should be in possession of 
the copy of Form-IV already submitted by the Exhibitors to the Organizer.

IMPORTANT – ELECTRICITY: It may please be noted that use of unauthorized unlimited spot light / Halogen 
light or other equipment absorbing electricity more than the permissible limit as per the stand size is not 
permitted. All exhibitors may please note for a 12 sq. mt. stand only 4 spotlights of 60 watts each are 
allowed. Exhibitors can have additional electricity on payment basis.

stRequests for additional electricity load should be submitted at the organizer's office on the Form-V by 31  
January 2025. Any gadget which requires electricity load for 24 hours be included in the additional 
electricity requirement and the details of gadget with load mentioned in the form. Please note 
unauthorized use of electrical loads of more than the permissible limit will be severely penalized. Further, 
the Organizers reserves the right to disconnect the electricity of stall if it is noticed that the exhibitor is 
drawing power more than the sanctioned load.
Alternatively, exhibitors are requested to use Smart Lights like CFL/LED to optimize their power load.

MODULAR STAND EXHIBITORS MUST ADHERE TO THE FOLLOWING POINTS:
No additional booth fitting, or display may be attached to the booth’s structure.
No tapes, nails or fixtures of any kind are allowed to be affixed to the partitions, floor or  ceiling. Exhibitors are liable 
for any damage caused to their booth fixtures and fitting at the fair.
No freestanding fitment may exceed a height of 4 mtr or extend beyond the boundaries of  the booth allocated. This 
includes exhibits, name fascia, advertising material and company logo.
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All exhibitors stand materials, and the like shall be removed immediately after the closing of the 
exhibition according to arrangements and within the time limit specified by the Organizers. Any 
exhibits or stand material left behind at the Exhibition Venue shall be deemed abandoned. 
Exhibitors are responsible for the expenses incurred for disposing of all such items.
Installation of electrical equipment's, including lighting, fixtures must adhere to the Electrical 
Regulations. Exhibitors are advised to make use of branded electrical fittings and graded 
equipment only.

ARE YOU CONSTRUCTING YOUR OWN STAND ?
(BARE SPACE SITES- Architectural/ Design Guidelines)
In order to make your stand more attractive and harmonious with the overall hall design and 
dcor, the following Design Guidelines have been formed to help your designer/ decorator to 
conceive best possible design of your stand within the design parameters which needs to be 
followed by all concerned.

Maximum Permissible Height of Stands (Raw Space)
 (Including Fascia) Exhibitors in Hall A & B = 4 mtr.
Exhibitors are requested to bring in prefabricated structures if constructing their own booths to 
ensure all construction and display are completed by the deadline
i.e., by 04 PM on 8th Feb 2025.

General Guidelines for all Exhibitors
(Very important: All exhibitors must read and follow strictly)
Exhibitors can appoint any qualified contractors for their booth designing and construction. 
They are free to choose either from the listed companies given on Page no. 05 or any such 
contractor of their own choice. However, they must ensure that their appointed contractor is 

thregistered with the organizer at the latest by 25  January 2025. They also have to intimate the 
organizers in the Form-III about the details and authority given by them to such booth 
construction company. Please note, exhibitors will be directly liable for the conduct and actions 
of their appointed contractor. They have to get designs of their proposed booth approved from 

stthe organizers compulsorily before 31  January 2025.
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Following formalities must be completed by each exhibitor
Fill and submit duly signed Form-III along with Booth Design.
Copy of GST Certificate of the booth Construction Company must be submitted along with the above 
form.
Submit the Booth Design with Elevation Plan & Electrical Layout for approval by .st31  January 2025
Submit duly signed exhibitor undertaking on your letterhead as per Form-IX
Only the Contractors registered with the organizers by the exhibitors will be allowed to Undertake booth 
construction at the venue.
All booth designs whether to be constructed inside a Raw Space must be certified by Structural Engineer 
and be submitted to the organizers for approval either directly by the exhibitors or by their registered 
contractor latest by .st31  January 2025
All contractors must obtain a Certificate to Build from the organizers before they can start construction 
or booth display work at the venue. This certificate will be issued at

       Organizer's office only after receiving:
[1]   No Dues Certificate
[2]   Approved booth design copy
[3]   Additional Electricity load requirement form and
         Exhibitor's Undertaking on Company Letterhead

All workmen and Team members of the Booth Designer and Contractors must wear Construction Badges 
without which they will not be permitted to work at the premises. Construction badges will be issued at 
Organizers office on submission of Form-IV.

While planning and constructing your booth, respect your neighboring booths which have common wall 
to yours. Do not create structures and designs which obstruct your neighboring booths. Ensure that 
backside of your walls is properly finished and do not spoil the view or  design of the other booths. All 
exhibitors constructing their booths may please note, Back-to-Back  Finish & Paint of walls is the 
responsibility of the exhibitor.
Ensure that during the Onsite construction activity of your booth, Aisles & Common Areas and 
Neighboring Booths are not encroached upon and are kept completely free.
Organizers support promoting environment and eco-friendly construction activities to minimize air and 
noise pollution. Hence, basic carpentry, painting and polish work is not allowed on site. All components 
of your booth must be produced in your contractor's workshop. Only such prefabricated modular 
components are allowed to be assembled and finished at the venue to minimize carpentry. Excessive 
carpentry work causing major inconvenience to other exhibitors on site will not be allowed by the 
organizers.
All booth walls, furniture, lights, exhibits, merchandise, and fittings etc. should be free standing or 
mounted on the booth walls. No drilling or construction work on the hall floor is permitted. Any such 
damages, if caused, will be recovered from the exhibitor along with penalties.
During booth construction activities, all your material should be kept in the designated area of

your own booth. Walking aisles should be left free. Safety should be your foremost concern at 
all times.



Most Important: - All exhibitors constructing their own booths must have the designs/plans duly 
certified by a Structural Engineer. The Copy of the same be submitted to Organizers by 

st31  January 2025. Any modifications to the approved booth design must be submitted for 
approval again. Booth installation not complying with the most recent plan received and approved 
will not be permitted. 
FIRE, SAFETY PRECAUTIONS & SPECIAL INSTRUCTIONS FOR EXHIBITOR CONSTRUCTING 
OWN BOOTHS - [TO BE FOLLOWED BY ALL] 
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Exhibitors are permitted to construct their own booth under the supervision & guidance of a 
Structural Engineer. All exhibitors constructing their own booths must have the designs/plans 
duly certified by approved Structural Engineer.
The Organizer reserves the right to obtain a copy at any given time during the expo for 

stinformation and record. (KINDLY USE ENCLOSED FORM-III and submit by 31  January 2025.
The Organizer reserves the right to stop construction if it is noticed that the construction is not 
safe and stable. It is the sole responsibility of the exhibitor to ensure that the construction is safe, 
and the guidelines are followed.
Exhibitors are requested to submit the details of their Contractor/Agency as per the enclosed 
format within the specified deadline for issuing contractor badges. Kindly fill up and submit 

stenclosed Form-IV by 31  January 2025 for issuance of Construction Badges.
The Organizer will not be responsible for any delay on account of non-ubmission/late 
submission of the required information by the exhibitor.
No display, construction or projection of construction element shall be permitted in the 
passages.
Constructions of stands must be confined within the allotted area and should not projected over 
the stands or into the gangways.
Exhibitors are requested to kindly contact their hall manager for exact location of their space 
within the hall before commencing construction of their stall.
Exhibitors opting for bare space are advised to bring prefabricated stands to avoid any delay in 
erection of their booth and damage to the venue property.
Use of inflammable material like dry grass/straw, bamboo sticks, jute, synthetic fabric, 
wallpaper or fabric/flex masking, surgical cotton, wood chips & wooden scraps will be strictly 
prohibited.
Electricity is not included in the Raw Space package. Exhibitors who have booked raw space need 

stto order for Electricity ( KINDLY USE FORM-V and submit by 31  January 2025). The load will be 
provided on orders of hall managers at site/allotted space on production of electric load 
sanction, given by organizer at the organizer’s office.
Access to electric meters/main distribution boards, public conveniences and emergency exits 
shall be left clear during construction and display.
Exhibitors opting for bare space will not be entitled to any refunds on their stand rent, any 
additional items, or services etc. in lieu of the   s tand rent  during the Expo. 
Only the agencies empaneled and authorized by the Organizer (as per list enclosed) or the agency 

thregistered by the exhibitor by 25  January 2025 will be allowed to work inside the exhibition halls. 
Empty boxes, cartons and other packaging materials shall not be kept in the halls as the same 

pose serious fire hazard.  
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• Electrical works in the stands MUST be entrusted to licensed electrical contractors and use 
of ISI Certified & Fire Insurance approved material shall be mandatory. 

• The authorized electrical engineer shall provide connections from the tapping point of 
main power line to each constructed and electrical fitted stand. 

• Fire Precaution: For all construction with wooden material involved, raw space contractors 
are required to prepare one functional fire extinguisher at a conspicuous spot within the 
assigned area during the construction period including the day of dismantling & exhibition 
days for safety reason. 

• Exhibitors are advised to monitor the jobs executed by their contractors and ensure only 
Fire Insurance Approved branded wires and fittings are used. Electrical fire is a constant 
threat due to use of poor-quality material and unauthorized tapping of electricity in the 
bare/raw space booths. 

• In case of any untoward incident on account of negligence on part of the exhibitor or the 
contractor engaged by the exhibitor for the above matter – the exhibitor will be solely 
responsible for the loss including the loss caused to the property of the Venue and the 
Exhibition Contractor/Agencies engaged by the Organizer. 

All Exhibitors constructing their own booths are required to install fire extinguishers during the 
construction & exhibition period including the period of dismantling. In case, the exhibitor's fail to 
do the same, the Organizer will install, and charges shall be billed to the exhibitor.

The organizer reserves the right to close the stall if the above guidelines are not followed by the 
exhibitor/contractor.
DISTRIBUTION OF PROMOTIONAL LITERATURE
Promotional materials such as product catalogues and brochures can only be distributed by the 
exhibitors within their booths.

Exhibitors may please note that distribution of promotional literature in passages, common area, 
lounge, or restaurant or in the expo ground (other than their stand) is strictly prohibited. 
Organizers have the right to confiscate such promotional literature.

POSSESSION OF STAND - AUTHORITY LETTER
Possession of the stand will be given to the exhibitors, subject to receipt of full payment and clearing 
all dues whatsoever that may accrue before taking possession of their stand and on submission of 
Authority letter as per the FORM-VI. Stands are to be vacated on the same day of the conclusion of 
the Expo. Please keep the details of all the payments with you for the satisfaction of your hall in 
charge and present it on demand.
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EXHIBITS DISPLAY DEADLINE
All exhibitors are requested to complete display of exhibits/Testing of machine at their stands 
strictly by 10 PM on 8th February 2025.
The final cleaning process of the Hall will start at 10 PM on 8th February 2025.

Empty boxes should be kept with freight forwards or in respective godown. Empty boxes will 
not be allowed to be kept anywhere in the exhibition area. These will have to be removed 
before 10 PM on 8th February 2025, failing which, organizers shall have the right to 
confiscate these boxes and impose dumping charges for the material.

SELLING FROM STAND: RETAIL SALE NOT ALLOWED
Please note it is strictly prohibited to sell anything from the stand. Kindly submit your 
undertaking on

stForm – IX by 31  January 2025  (12 PM).

OBSTRUCTION OF PASSAGE/ OUTSIDE STAND AREA / GANGWAYS
No stand should be left unattended during Exhibition hour. Activity, which in the opinion of 
the organizers amounts to nuisance, will not be allowed. Exhibits must not obstruct the 
passages. Organizers possess the right to take remedial action in such cases.
Exhibitors are advised to display exhibits only within the area of their stand. Obstruction of 
passages or exhibits display outside of stand will not be allowed. The organizers have the 
right to confiscate the exhibits kept outside the stands.

MANNING THE STAND
Exhibitors should keep their stands in an orderly manner.
Empty boxes should be kept in with the freight forwards or in respective godown.
Exhibits should be displayed in a professional manner compatible with the image of the fair.
All exhibitors are required to remove the night sheets/curtains from their stands by 09:40 
AM, failing which, the organizers shall have the right to remove the curtains/night sheets.
Stands must be always manned by knowledgeable staff during the exhibition period. 
Exhibitors should not vacate their stands before the official move-out time on the last 
exhibition day unless special permission has been given by the organizers.

ENERAL BEHAVIOUR
Exhibitors should always behave in a courteous and business-like manner throughout the 
exhibition. They must pay due respect to visitors and other exhibitors.
Exhibitors should welcome all visitors to their stands. They must not act in a discriminatory 
way or prevent certain visitors from approaching their stands under any circumstances.
Exhibitor badges are not transferable and should be worn at all times for security reasons.



 RIGHT TO PRIVACY
Exhibitors are expected to respect the right of all other exhibitors. They are prohibited from 
entering other exhibitors' booths unless they are invited.
NO SMOKING ZONES (Entire Exhibition Area is Non-Smoking Zone)
The stands are being erected in prefab systems within a covered structure and will have limited 
air circulation facility. As such it is advised to refrain from smoking in all the covered areas. You 
may also advise the same to visitors and your buyers.

WARNING
No person under any circumstances shall cut into or through any floor covering or wall, nor alter 
any structure of the exhibition hall. Any such damage to the exhibition hall will be recovered from 
the exhibitor.

SPEND 10 MINUTES IN THE EVENING AND RELAX THE NEXT MORNING
Exhibitors are advised to spend at least 10 minutes in the evening to clean their stands. You can 
take out all wastepaper and brush the floor covering. Your 10 minutes in the evening will save you 
from the dust on the next morning to be relaxed and calm. Cleaning of Exhibition halls will 
commence at
7.30 PM daily during event days. Exhibitors may please note, waste basket be kept in gangways 
so that waste can be cleared. Cleaners will not enter inside the stands. If garbage etc. is found 
after 7:30 PM inside the stand, the exhibitors will have to get it cleaned on the next morning 
under their own arrangements.

HALL/BOOTH CLEANING
The Organizers will be responsible for the general cleaning of the exhibition halls and gangways 
only. Exhibitors must clean their booths and put their rubbish in front of their booths after the 
show time by 7:30 PM daily to be picked up by the cleaners.

CLEANING FOR STAND
Exhibitors desirous of having dedicated cleaning services for their stand, the requirement of 

stsame should be sent on Form-XII latest by 31  January 2025.

SECURITY
Participants will be responsible for security of their exhibits and stand. Organizers will make 
general security arrangements during the exhibition. Halls will be sealed daily at 7:00 PM & no 
person will be allowed to stay in exhibition halls between 7:00 PM to 8:00 AM. Entry into the 
exhibition area will be opened daily at 8:30 AM. Security will be taken care of in every manner. 
However, organizers do not take any responsibility for theft, loss, stealing, pilferage etc. and 
goods are to be kept at owner's risk.

ECURITY FOR STAND
Exhibitors, desirous of having security services for their stand, the requirement of same should 

stbe sent on Form-XI latest by 31  January 2025.
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SHARING OR SUBLETTING OF BOOTHS
Exhibition space will be allocated to exhibitors/companies by name of organization and sharing 
or sub-letting will not be allowed under any circumstances. If it is found that the exhibition space 
is not being used by the original allotted and has been sublet to another company, the booth 
shall be immediately sealed and the companies in question shall be debarred from all future 
Participations in the IFEX 2025 or any other fair/expo being organized by IEML.

INVITING YOUR CUSTOMERS
The Organizer do put various efforts to ensure presence of high-quality trade visitors at 73rd 
Indian Foundry Congress concurrently with the Foundry Exhibition IFEX 2025. Exhibitors may, 
however, wish to invite their current and potential customers to their booth, to showcase 
innovations and latest product range. For this purpose, the organizer will provide special 
Invitation card to the exhibitors. The exhibitors can send these invitations to their important 
customers immediately on receipt. Please forward your request for the required invitations on 

stor before 31  January 2025 visitors.ifex@indiaexpocentre.com 

Please also inform and encourage your customers to pre-register online that is free of charge 
@https://www.ifexindia.com/ to save their time, since there will be separate queues for pre-
registered visitors, where they will be able to print their badges quickly. Please note that only 
trade visitors invited by the exhibitors and organizer who have pre- registered online or having 
invitation card or holding valid identity for on spot registration will be allowed entry in IFEX 2025.

SERVICES RESTAURANT
Multi Cuisine Restaurant & Food Court and Snack/Coffee Counters will be operated during the 
Expo days at the designated food court

PUBLIC ADDRESS SYSTEMS (ANNOUNCEMENTS ON PA SYSTEM)
The public address system is for use by the organizers for official announcements only. It is not 
available to exhibitors for publicity purposes or for individual messages.

PHOTOGRAPHY & VIDEO SHOOTING
No photography, sound recording, or video shooting will be allowed in the expo venue, unless 
approved by the organizers in writing in advance. However, the organizers & their approved 
photographer have the right to take photographs of any stand or exhibits for their official and 
media use.



For suggestions, kindly address your letter(s) to: - 
Mr. Rakesh Jha

Project Head, IFEX 2025
"23-25 & 27-29, Knowledge Park-II, 

Greater Noida, Gautam Budh Nagar, Uttar Pradesh 201306.
Contact no.: 931170837

Email: ifex@indiaexpocentre.com
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CAR PARKING
Car/Vehicles may be parked at owners' risk in the designated Free parking areas near the 
venue subject to availability of Free space.

VIOLATION OF GENERAL EXHIBITOR RULES
In case any exhibitor is violating any of the General exhibitor rules as stated in the "Expo 
Application Form" submitted for participation in the fair or is non-cooperative, the organizers 
shall have the right to close down the stand of the participant immediately.

UNFORSEEN OCCURRENCES
In the event of any occurrence of unforeseen in these rules and regulations, the decision of 
the organizers would be final and binding on all exhibitors.



DO's 
• Please always keep a fire extinguisher in your booth if you are constructing your own booth. 
• Please keep your Badges on throughout the expo. 
• Please clean your stand in the evening with a soft floor cleaning brush to avoid dust in the morning. 
• Please leave the waste bin outside your stand while leaving in the evening. 
• Please keep sufficient number of business cards, catalogues, file holder, stapler, carbon papers and 
   your documents like Perform invoice / order books etc. 
• Please reach by at least 09:00 AM at the entrance gate because screening at entry point for the 
  exhibitors may take some time to clear you to enter exhibition halls. Kindly keep your exhibitor 
  badges ready. Please co-operate with the security on duty. 
• We request you to advise your junior staff to wear dresses presentable in the business environment. 
• Please open your stands and remove all the curtains latest by 09:00 AM failing which, the 
  Organizers reserves the right to remove the curtains of the booth. 

DON'T'S 
• Please do not use inflammable material like dry grass/straw, bamboo sticks, jute, synthetic fabric, 
   wallpaper or fabric/flex masking, surgical cotton, wood chips & wooden scraps. 
• Avoid lighting candles / agarbatti / dhoop or any other inflammable articles. 
• Please do not allow your contractor to use poor quality electrical wirings and fittings, as it may cause 
  serious fire hazard.  
• Please don't leave the stand unattended at any time or during lunch. 
• Please don't keep any articles on the main bay / gang ways. 
• Please don't hang articles on the outer portion of your stand. 
• Don't alter name fascia board. (Even if your name is spelt out wrongly, please inform the 
  Hall Manager). 
• Please don't load shelves heavily as these can fall off. 
• Please don't keep empty cartons, helmets, suitcases etc. in the stand. 
• Please don't push the structure.  

Wish you a grand success during "IFEX 2025” 
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Paper size:
210mm. height, 125mm. width,
Language:
English
Type Area:
182mm. height, 100mm. width: 1/1 page
Printing system:
Offset printing, cover multicolour, content
single colour
Printing documentation:
Complete artwork on a USB flash drive with 
progressive colour proof. According to the 
Conditions of Participation, an entry for 
each exhibitor as well as for each represented 
firm is obligatory. This obligatory entry 
contains 4 lines and two product indexes. 
Exhibitors who have not submitted their order 
forms within the stated time will be entered in 
the catalogue on the basis of the information 
available to the organizer of the exhibition, 
without any guarantee of correctness.
General Conditions:
1. Any verbal agreements made while placing 

orders for advertisements must be noted on 
the order form.

2.  Orders for entries in the catalogue are not 
confirmed by the publishing house.

3. The management of the exhibition and their 
authorized representatives are entitled to 
refuse the acceptance of orders without 
giving reasons.

4. Orders can only be ceded to third persons if 
the organizers are in agreement.

5. The tariff for entries cannot include the costs 

for graphic work or for the execution of 
photos or films. If such work is necessary 
due to the execution of an order, it will be 
calculated separately. Furthermore, the 
firm placing an order can be charged with 
costs  result ing from considerable 
modifications of orders originally agreed 
upon.

6. All insertions can be published correctly if 
perfect and undamaged documents, films, 
etc. are provided to the publishing house.

7. All publishing materials, which are not 
claimed, will be kept by the Organiser for 
two months.

8. No guarantee of adherence to space 
regulations is  given unless the additional 
charges mentioned in the advertising 
charges are paid. In the event of accidental 
non-publication of an advertisement or 
insertion, partial or complete illegibility, 
incomplete printing, as well as in the event 
of incorrect placing or giving of incorrect 
hall and stand numbers, the order can 
make no claim to compensation. Errors in 
an insertion do not entitle the firm placing 
the order to refuse payment for another 
insertion for which payment is due.

9. Copy proofs of insertions are not 
forwarded. Please use standardized order 
form for insertions.

10.Only the number of lines actually printed in 
the catalogue will be calculated and not the 
manuscript as mentioned on the order 
form.

CONDITIONS FOR CATALOGUE ENTRY
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CATALOGUE ENTRY FORMS, PRODUCT INDEX
&

ADDITIONAL ORDER REQUEST FORMS
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In accordance with the conditions stated overleaf, which we/I accept herewith, we order the following 
basic entry in the alphabetical list of exhibitors. 

Product Index No. : __________________________________

(Two Product Index entries are free)

Basic Catalogue Entry

Registered name of Exhibitor/Company: ___________________________________________________________________

Address:____________________________________________________________________________________________________

_________________________________State:_______________________Country:__________________Pin code:___________

Phone:_____________________________________(area code)________________ Fax:_________________________________

E-mail:____________________________________________Website: http://___________________________________________

Name of the Organisation’s Head: ___________________________________Contact Person:_______________________

Stand no.:________________

** For Additional Product Index entries/Information - Please fill Form 02.

In submitting this application for catalogue entry, the exhibitor agrees to all points of the conditions for 
catalogue entry of Organiser and confirms to have received them. Undersigned is the duly authorised 
signatory of the exhibitor / co-exhibitor as mentioned above.  

 

Place :

Date: Authorised Signatory with Company Stamp

 
  
  

FORM -I

stDeadline – 31  January 2025

CATALOGUE ENTRY FORM (BASIC CATALOGUE ENTRY)

Return to: 
India Exposition Mart Limited 
Plot No 23-25 & 27-29, Knowledge Park II 
Greater Noida, Gautam Budh Nagar  
Uttar Pradesh – 201306 Fax: +91-120-2328010 

PL. EMAIL TO 
Mr. Rakesh Kumar Jha, 
Mobile: +91 9311708367; 
Phone: +91 120 2328011-20
E-mail: ifex@indiaexpocentre.com  

thDeadline for receiving completed basic catalogue entry forms with product profile is 07  January 2025. 
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210mm(H) X 125mm(W)
Print Area : 

: 
182mm(H) X 100mm(W)

 Center
Note: The catalogue will be printed in 

English language only.

Catalogue Size
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rd73  Indian Foundry Congress, Cast India Expo
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FORM -II

CATALOGUE ENTRY FORM (ADDITIONAL INFORMATION)

Return to: 

India Exposition Mart Limited 
Plot No 23-25 & 27-29, Knowledge Park II 
Greater Noida, Gautam Budh Nagar  
Uttar Pradesh – 201306 Fax: +91-120-2328010 

PL. EMAIL TO 
Mr. Rakesh Kumar Jha, 
Mobile: +91 9311708367; 
Phone: +91 120 2328011-20
E-mail: ifex@indiaexpocentre.com  

In accordance with the conditions stated overleaf and cost mentioned herein below, which we/I accept herewith,
we order the following additional entry in the index of products / logo / profile. 

A)  Additional Product Index No. : _________________________

B)   With company logo   �  Without company logo
A)  (Soft copy of the logo in tif/eps formats for company logo to 
be provided by the exhibitor) 

ADDITIONAL INFORMATION

C)  Product / Company Profile (Append extra sheet if necessary)
_________________________________________________________________________________________________________________________
_________________________________________________________________________________________________________________________
_________________________________________________________________________________________________________________________

Rs.5,500/-  per entry.
–––––––––––––––––––––––––––––
Cost of Logo (Single color) in Catalogue 
entry Rs.1,100/-  
–––––––––––––––––––––––––––––
Cost of Product / Profile entry in catalogue 
Rs.55/-  per word.

1)  Total product index numbers x 5500 

2)  Company Logo (Single Color) x 1100 

3)  Total number of words x 55 

 Sub-Total

 

GST* @ 18%

 

TOTAL

Amount
(in Rs) TOTAL

*Subject to be changed as per government norms.

In submitting this application for catalogue entry, the exhibitor agrees to all points of the conditions for catalogue 
entry of Organiser and confirms to have received them. Undersigned is the duly authorised signatory of the exhibitor / 
co-exhibitor as mentioned above. 

D)  Payment Calculations

  

 

  

Place :

Date: 

Exhibitor :________________________________________________  Stand#:________ Contact: ____________________________________

�

_________________________________________________________________________________________________________________________

Authorised Signatory with Company Stamp

stDeadline – 31  January 2025
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FORM -III

EXHIBITORS CONSTRUCTING OWN STANDS/RAW SPACE 

Return to: 

India Exposition Mart Limited 
Plot No 23-25 & 27-29, Knowledge Park II 
Greater Noida, Gautam Budh Nagar  
Uttar Pradesh – 201306 Fax: +91-120-2328010 

PL. EMAIL TO 
Mr. Mr. Rakesh Kumar Jha, 
Mobile: +91 9311708367
Phone: +91 120 2328011-20 Ext. 2064
E-mail: ifex@indiaexpocentre.com  Sir,

We are constructing our own stand. Our request for bare space & architect / contractor is 

enclosed herewith for your information & records.

Exhibitor: ___________________________________ Stand & Hall No: ________________________________

Contact Person: ______________________________________________________________________________

Address: ______________________________________________________________________________________

Tel: Fax : ______________________________________________________________________________________

Stand Contractor / Architect: _________________________________________________________________

Contact Person: ______________________________________________________________________________

Address: ______________________________________________________________________________________

Tel: Fax: _______________________________________________________________________________________

Please Note
• Please submit drawings duly certified by Structural Engineer (elevations, layout plan and 
  perspective) with dimensions, illustrating the design of your stand for the Expo before given 
  date along with the form. Pl keep 2 (two) sets of drawings approved by organizer with 
  dimensions, illustrating the design of your stand. The Organizers reserves the right to check 
  the same at any time during the expo.
• Both the exhibitor & contractor must abide by all rules and regulations of the organizers.

Declaration- 
We confirm that we have read, understood, and agree to comply with and to be bound by the 
Terms & Conditions 
AUTHORISED SIGNATORY_______________________________________________________________________

DATE: ___________________________________ SIGNATURE & STAMP: ___________________________  

Important: - Please retain a copy of this Form for your records.

stDeadline – 31  January 2025

IFEX 2025 Page  27



st 21 International Foundry Exhibition – IFEX 2025 Concurrent with 
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FORM -IV

Return to: 

India Exposition Mart Limited 
Plot No 23-25 & 27-29, Knowledge Park II 
Greater Noida, Gautam Budh Nagar  
Uttar Pradesh – 201306 Fax: +91-120-2328010 

PL. EMAIL TO 
Mr. Rakesh Kumar Jha, 
Mobile: +91 9311708367; 
Phone: +91 120 2328011-20 Ext. 2064
E-mail: ifex@indiaexpocentre.com  

Exhibitor: ___________________________________Stand & Hall No: ________________________________

We have appointed the following agency for stand construction: - 

Stand Contractor / Architect: _________________________________________________________________

Contact Person: ______________________________________________________________________________

Address: ______________________________________________________________________________________

Tel: Fax: _______________________________________________________________________________________

The above person will collect (number) of Contractor Badges on my behalf. 

REQUEST FORM FOR ISSUANCE OF CONTRACTOR BADGES FOR 
BARE SPACE / OWN CONSTRUCTION OF STAND 

Only the Contractor/Agency who presents this form can collect the Contractor Badges by the 
number of workers. (Please fill out this form and send it to organizer and your contractor for 
collecting badges during the construction period). 

Declaration- 
We confirm that we have read, understood, and agree to comply with and to be bound by the 
Terms & Conditions 
AUTHORISED SIGNATORY_______________________________________________________________________

DATE: ___________________________________ SIGNATURE & STAMP: ___________________________  

Important: - Please retain a copy of this Form for your records.

stDeadline – 31  January 2025
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FORM -V

Return to: 

India Exposition Mart Limited 
Plot No 23-25 & 27-29, Knowledge Park II 
Greater Noida, Gautam Budh Nagar  
Uttar Pradesh – 201306 Fax: +91-120-2328010 

PL. EMAIL TO 
Mr. Rakesh Kumar Jha, 
Mobile: +91 9311708367; 
Phone: +91 120 2328011-20 Ext. 2064
E-mail: ifex@indiaexpocentre.com  

FORM FOR REQUIREMENT OF ADDITIONAL ELECTRICITY/POWER LOAD 

POWER LOAD REQUIRED - kw @ Rs. 3000/- + 18 % GST, . for the event duration
Total Dues Rs._______________ (Any gadget requiring 24 hours electric load to be included in 
power load requirement and the numbers intimated to organizer while taking possession, 
charges applicable as per requirement) 
PAYMENT DETAILS: 

Demand Draft No.: _________________________ For Rs.: _________________ (Rs.:______________________ 
______________________________________________) Banker: __________________________________________
Terms & Conditions: - 
The Organisers Will Only Provide 4 Spotlights & One Plug Socket (5/15 Amp) In A 12 Sq. Mt. Booth 

 (Additional power requirement need to be applied) 

Electricity not included in raw space package. exhibitor is required to demand the same exhibitors requiring 
electricity / power load, the charges for the same are rs. 3000/- per kw.  for the event duration. The request 
can be submitted as per the above format along with requisite fee to be paid by way of a demand draft / 
pay order drawn in favour of the "India Exposition Mart Limited. 

Important: - Requests Received Without Payment Or After The Prescribed Date Will Not Be Entertained. 
Further, Payment For Electricity Load Once Deposited Will Not Be Refunded. 

Declaration: - 
We confirm that we have read, understood, and agree to comply with and to be bound by the 

Terms & Conditions 

EXHIBITOR: ______________________________________________________________________________________

STAND NO.: ___________________________________ HALL NO.: ______________________________________

CONTACT PERSON: _________________________________________DATE: ______________________________

TEL.: ____________________________________ SIGNATURE & STAMP: _________________________________ 

Important: - Please retain a copy of this Form for your records. 

IFEX 2025

stDeadline – 31  January 2025
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FORM -VI

(AUTHORITY LETTER FOR POSSESSION OF STAND) 
(To be typed on company letterhead and to be submitted at the time of taking possession 
of your stand but not later than  by 12 noon at the exhibition ground) th08  February 2025

To 
The Project Head                                                             Hall No.:____________Stand No.____________ 
C/o India Expo Centre & Mart 
Greater Noida, Gautam Budh Nagar Uttar Pradesh 

NAME OF THE ORGANISATION:  ______________________________________________________________

ADDRESS : ____________________________________________________________________________________

TELEPHONE : _________________________________________________________________________________

E-MAIL : _______________________________________________________________________________________

CONTACT EXECUTIVE : ________________________________________________________________________

STAND NUMBER: ______________________________________________________________________________

We are enclosing a copy of our stand allotment letter and confirm that payment for stand 
charges in full has already been made. 

Signature: ________________________________                     Date: __________________________________

Name: ____________________________________                     Designation :___________________________  

Stamp:____________________________________
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FORM -VII

FORM FOR REQUIREMENT OF AIR CONNECTION SERVICES 

Return to: 

India Exposition Mart Limited 
Plot No 23-25 & 27-29, Knowledge Park II 
Greater Noida, Gautam Budh Nagar  
Uttar Pradesh – 201306 Fax: +91-120-2328010 

PL. EMAIL TO 
Mr. Rakesh Kumar Jha, 
Mobile: +91 9311708367; 
Phone: +91 120 2328011-20 Ext. 2064
E-mail: ifex@indiaexpocentre.com  

AIR PER CONNECTION REQUIRED- ________________ @ Rs. 20,000 /- + 18 % GST – 
(Subject to confirmation of the number of orders received) For 6 Bar upto 10 cfm for the event duration. 
Total Dues Rs.: _______________________________________ 
(Any gadget requiring 24 hours Air load to be included in requirement and the numbers intimated to 
organizer while taking possession) 
PAYMENT DETAILS: 

Demand Draft No.: ________________________________ For Rs.: ________________________ (Rs.:______________________ 
__________________________________________________) Banker: _____________________________________________________

Terms & Conditions: -  
Air connection not included in either of space ( Bare/Shell ). The Exhibitor Is Required To Demand The Same 
Requiring Air Connection, The Charges For The Same Are Rs. 16,500/- For 6 Bars Upto 10cfm for the event 

thduration from 08  January 2025 as per the exhibitor's requirements. The Request Can Be Submitted As Per 
The Above Format Along With Requisite Fee To Be Paid By Way of a Demand Draft / Pay Order Drawn In 
Favour of The "India Exposition Mart Limited.
 
Important: - Requests Received Without Payment Or After The Prescribed Date Will Not Be 
Entertained. Further, Payment For Electricity Load Once Deposited Will Not Be Refunded. 

Declaration: - 
We confirm that we have read, understood, and agree to comply with and to be bound by the 

Terms & Conditions 

EXHIBITOR: ______________________________________________________________________________________

STAND NO.: ___________________________________ HALL NO.: ______________________________________

CONTACT PERSON: _________________________________________DATE: ______________________________

TEL.: ____________________________________ SIGNATURE & STAMP: _________________________________ 

Important: - Please retain a copy of this Form for your records. 
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FORM -VIII

FORM FOR REQUIREMENT OF WATER CONNECTION SERVICES 

Return to: 

India Exposition Mart Limited 
Plot No 23-25 & 27-29, Knowledge Park II 
Greater Noida, Gautam Budh Nagar  
Uttar Pradesh – 201306 Fax: +91-120-2328010 

PL. EMAIL TO 
Mr. Rakesh Kumar Jha, 
Mobile: +91 9311708367; 
Phone: +91 120 2328011-20 Ext. 2064
E-mail: ifex@indiaexpocentre.com  

WATER PER POINT REQUIRED- _____________ @ Rs. 30,000/- + 18 % GST – For 2.5 Bar pressure 
Total Dues Rs.: _________________________________________________________________________________ 
(Subject to confirmation of the number of orders received)
PAYMENT DETAILS
Demand Draft No.: _________________________ For Rs.: _____________________ (Rs.:______________________ 
______________________________________________) Banker: _______________________________________________

Terms & Conditions: - 
Exhibitors who have applied for compressed air and/or water connection will be provided 
with outlets for compressed air and/or water connection near the space allotted to them. 
Exhibitors will have to arrange connection to the machines from the source provided.
 
The Charges For The Same Are Rs. 30,000/- + Gst For 2.5 Bars. The Request Can Be Submitted 
As Per The Above Format Along With Requisite Fee To Be Paid By Way Of A Demand Draft / 
Pay Order Drawn In Favour Of The “India Exposition Mart Limited. 

Important: - Requests Received Without Payment Or After The Prescribed Date Will Not Be Entertained. 
Further, Payment For Electricity Load Once Deposited Will Not Be Refunded. 

Declaration: - 
We confirm that we have read, understood, and agree to comply with and to be bound by the 

Terms & Conditions 

EXHIBITOR: ______________________________________________________________________________________

STAND NO.: ___________________________________ HALL NO.: ______________________________________

CONTACT PERSON: _________________________________________DATE: ______________________________

TEL.: ____________________________________ SIGNATURE & STAMP: _________________________________ 

Important: - Please retain a copy of this Form for your records. 
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FORM -IX 

(To be typed on company letterhead and to be submitted at the time of taking possession 
of your stand but not later than 9th February 2025 by 12 noon at the exhibition ground) 

To 
The Project Head                                                                       Hall No.________Stand No. _________ 
C/o India Expo Centre & Mart 
Greater Noida, Gautam Budh Nagar Uttar Pradesh 

We confirm that we have read, understood, and agree to comply with and to be bound by 
the Terms & Conditions of this exhibition. We further declare that "NO RETAIL SALE" has 
been made from our booth. 

Declaration: - 

Exhibitor: ___________________________________ Stand & Hall No: ________________________________

Contact Person: ______________________________________________________________________________

Address: ______________________________________________________________________________________

Tel: Fax : ______________________________________________________________________________________

Authorized Signatory: _________________________________________________________________________

Date: ______________________________________Signature & Stamp: _______________________________  
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FORM -X

To 
The Project Head                                                                       Hall No.________Stand No. _________ 
C/o India Expo Centre & Mart 
Greater Noida, Gautam Budh Nagar Uttar Pradesh 

Gate Pass

stSubject: 21   International Foundry Exhibition, IFEX 21st Concurrent 
rd               73   with Indian Foundry Congress (IFC) 

                   February 09 - 11, 2025; Biswa Bangla Mela Prangan, Kolkata, India

Dear Sir,
Kindly permit us to transport the display items as mentioned in the enclosed proforma 
invoice/packing list, out of the exhibition area after the close of IFEX 2025 and oblige. 

We hereby declare that the items mentioned below were displayed at the above stand 
and are the sole property of M/s_________________________ and in no case belong to the 
organizers.

Thanking you, Authorized signatory: ___________________  
Designation: ____________________________   

Sr. no.  details of invoice / Packing list

IEML Authorized signatory/Hall Manager

(To be typed on company letterhead and be submitted in triplicate (3 copies) by 
4PM on 11th  February 2025 at organizer office in exhibition) 

(Kindly attach 3 copies of an invoice/packing list of items to be transported out along with this gate pass) 
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FORM -XI

SECURITY SERVICES REQUIRED FOR EXHIBITOR STAND

Contact Person:
Mr. Rakesh Jha
Mobile: +91 9319310895
Phone: +91 120 2328011-20 Ext. 2064
Email: ifex@indiaexpocentre.com

India Exposition Mart Limited
Plot No 23-25 & 27-29, Knowledge Park II 
Greater Noida, Gautam Budh Nagar 
Uttar Pradesh – 201306.

Rate for 12 Hours INR (Security Guard – Rs 2,000/-)

Date
Day Shift No. 
of Guards ( A )

Night Shift No. 
of Guards ( B )

Rate (INR) 
Per Day

Shift ( C ) 

Rate (INR) 
Per Night
Shift ( C ) 

Amount C x (A+B)

N/A

Sub Total

GST-18%

Total

Please Note: -
· Rates mentioned above are on hire basis and applicable as per dates available.
· Orders are valid only when accompanied with full payment before the deadline
· Please make DD or transfer payable to India Exposition Mart Limited

thDeadline – 31  January 2025 

Terms and Conditions:
1. Security services herein are confined to guarding individual booth only.
2. There are two shifts in one day service:
                                                                        - Day shift: 8.00 am – 8.00 pm.                                       - Night shift: 8.00 pm – 8.00 am.
4. The company reserves the right to refuse any order. Cancellation of orders will only be accepted when made in writing to 
Customer Service Department not later than 7 business days prior to the commencement of tenancy period. Cancellation of 
order is subject to a charge at half of standard rate.

th4. The Final request for guards must be received by 08  January 2025 for onward intimation to security 
service provider.

Important: - Please retain a copy of this Form for your records.

Bank Details

Bank Name

Beneficiary Name & Address

Account No.

IFSC Code

PAN No.

GST No.

Federal Towers, H-362, Shopping Complex, Sector 22, Noida, Gautam Buddha Nagar - 201301, Uttar Pradesh

M/S. INDIA EXPOSITION MART LTD., Plot No. 25 & 27-29, Knowledge Park 2, Gr. Noida – 201306

13400200026760

FDRL0001340

AAACI8678M

09AAACI8678M1ZR
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FORM -XII

FORM FOR CLEANING SERVICES FOR EXHIBITOR STAND

India Exposition Mart Limited
Plot No 23-25 & 27-29, Knowledge Park II 
Greater Noida, Gautam Budh Nagar 
Uttar Pradesh – 201306.

Charges for 12 Hours per Housekeeping Boy - Rs. 1500/-
(Note:-This is only manpower cost. Cost of Consumables/Equipment requirement will be extra).

Date
No. of Cleaner (A)

Rate per 
Cleaner INR (Day) (B) Amount INR x (A+B)

30/01/2025

31/01/2025

01/02/2025

02/02/2025

03/02/2025

04/02/2025

Rate per 
Cleaner INR (Night) (B)

N/A

Sub Total

GST-18%

Total

N/A

Please Note: -
· Rates mentioned above are on hire basis and applicable as per dates available.
· Orders are valid only when accompanied with full payment before the deadline
· Please make DD or transfer payable to India Exposition Mart Limited

Bank Details

Bank Name

Beneficiary Name & Address

Account No.

Swift Code

IFSC Code

PAN No.

GST No.

HDFC BANK, C1, ALPHA PLAZA, ALPHA COMMERCIAL BELT, GREATER NOIDA – 201306

M/S. INDIA EXPOSITION MART LTD., Plot No. 25 & 27-29, Knowledge Park 2, Gr. Noida – 08.

02782320000410

HDFC0000278

AAACI8678M

09AAACI8678M1ZR

Terms and Conditions:
1. The company reserves the right to refuse any order. Cancellation of orders will only be accepted when made in writing to 
   Customer Service Department no later than 7 business days prior to the commencement of tenancy period. Cancellation of 
   order is subject to a charge at half of standard rate.
2. Booth Cleaning Service includes floor cleaning with mop, broom, emptying wastepaper bins and ashtray, wiping counter & 
   desktop etc. (not exhibit), one daily service either after or before exhibition hours, each booth per one cleaner. Shift timings 
   7 am to 7 pm (day shift) 7 pm to 7 am (night shift)
3. Booth Cleaning Services does not cover removal of oil spillage, paints and other liquids deposited on the floor, walls, and 
   other surfaces.
4. The final request for Housekeeping must be received by 27 December 2024 for onward intimation to service provider.

IFEX 2025

Contact Person:
Mr. Rakesh Jha
Mobile: +91 9319310895
Phone: +91 120 2328011-20 Ext. 2064
Email: ifex@indiaexpocentre.com
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India Exposition Mart Limited
Plot No 23-25 & 27-29, Knowledge Park II 
Greater Noida, Gautam Budh Nagar 
Uttar Pradesh – 201306.

Exhibitor :____________________________________________ Stand:________ Contact: _________________

S.No. Items  Dimensions  Date of arrival Weight (Kg)

HEAVY / LARGE EXHIBITS
thKindly complete and return by Deadline – 20  January 2025 

HEAVY EXHIBITS : WEIGHT EXCEEDING 2000 kgs.
LARGE EXHIBITS : SIZE EXCEEDING 2 M x 1.5 M (L x W)
TALL EXHIBITS : HEIGHT EXCEEDING 2 M

   Filling this form is mandatory for bringing in large exhibits.

   Machines in the above mentioned category must arrive in time for port clearances and reach the 
exhibition site as per dead line (28th January, 2024 by 8:00 AM). For machinery/ equipment above 
1500 kgs and which require HYDRA for placing of the machine. Please inform us, so that we can 
decide on the installation date mutually. .

Please note the following:

   If such machines arrive after the scheduled dates, it would be difficult to allow entry into site as 
access may be obstructed due to stand construction.

   Exhibitors with heavy exhibits are to refer to the floor loading capacity and must provide steel plates 
for load spreading, if necessary. Please do not overload the floor loading capacity.
   Kindly work in coordination with the freight forwarder and the Technical Manager to avoid any last-minute 
hassles regarding your exhibits. Your freight forwarder will be allowed to bring in the equipment till the 
gates of the hall. 

   All machines onsite will be handled by the official freight forwarder. This applies without exception.

 Place :

Date: Authorised Signatory with Company Stamp

IFEX 2025

Contact Person:
Mr. Rakesh Jha
Mobile: +91 9319310895
Phone: +91 120 2328011-20 Ext. 2064
Email: ifex@indiaexpocentre.com
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About the Organiser
INDIA EXPO CENTRE & MART

Greater Noida, Delhi NCR

Crowned by the Ministry of Tourism, Government of India with the coveted National Tourism 
Award 2019 for Best Standalone Convention Centre in India, the India Expo Centre and Mart, 
Greater Noida (IEML) is one of the world's leading integrated exhibition and convention centres. 
Incorporated in the year 2001, it is a Special Purpose Vehicle (SPV) as per the Indian Companies Act, 
1956. India Exposition Mart Limited, has an equity-based shareholding and the company has been 
successfully declaring dividend from past several years.

INDIA EXPOSITION MART LIMITED
BRINGING THE WORLD OF EXPOS AND

CONVENTIONS IN INDIA

Hosting 5 out of the 8 award-winning events in India, IEML has emerged as 
the venue of choice for International Exhibitions and Conventions

25 mins from New Delhi

60 minutes from IGI Airport
20 minutes from proposed
Jewar Airport

40 minutes from Hazrat
Nizamuddin Railway Station

A city very well connected
with Delhi NCR through
Metro

Plot No. 23 –25 & 27- 29 Knowledge Park - II, Gautam Budh Nagar Greater NOIDA – 201306
Info@Indiaexpocentre.com, 0120-2328011-20
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